JOB DESCRIPTION

JOB TITLE:

Nurse Technician

DEPARTMENT:
Nursing

SUPERVISED BY:
Director of Nursing, Unit Nurse and Charge Nurse

DATE REVIEWED:
January 17, 2014



July 2017
PURPOSE:



Responsible for completing tasks that have been delegated by an RN with specific emphasis on medication administration, treatments, documentation of care given and communication.  The Nurse Technician always functions under the direct supervision of an RN who is in the facility.

DUTIES, RESPONSIBILITIES AND AUTHORITY:

Identifies with, shares in, and displays a commitment to the mission, philosophy and overall strategies of Onalaska Care Center and the Bethany St. Joseph Corporation.

Maintains a safe and suitable environment for the resident.

Assures that all residents’ rights are maintained at all times.  Reports any violations or suspected deviations according to Onalaska Care Center’s policy.

Follows all safety, security, infection control and hazardous materials policies and procedures.  Performs all tasks to assure resident and personal safety and the protection of Onalaska Care Center’s property.

Utilizes nursing process in caring for residents.

Assessment
Makes routine rounds of all patients, noting any changes in conditions.

Observes and reports physical and/or behavioral changes in resident immediately to Charge nurse.

Provides adequate clinical data regarding resident’s condition and progress to other nursing personnel including Director of Nursing via reports and written communications.

Implementation/Provision of Resident Care

Administers medications and treatments as ordered by attending physician under supervision of RN.

Scheduled oral medications-including Schedule III medications (medications with parameters will be verified with unit nurse)

Ear/eye drops (unless specifically ordered for a licensed nurse to administer in cases such as a ruptured ear drum)

Nose drops or “hand-held” inhalers

Suppositories for bowel programs and scheduled medications via rectal suppository

Transdermal patches or nitropaste medications

Maintenance doses of Coumadin-will be determined by RN on daily basis

Individual PRN medications as directed by the unit nurse

Tube feedings after placement and patency has been established by the nurse

Assists with and/or performs basic nursing procedures to include:

Blood pressure and apical pulse

Sterile dressing change

Accuchecks

Administers direct resident care as necessary.

Follows plan of care as documented.

Carries out physician orders.

Maintains the inventory of patient’s medications on unit.

Orders medication and supplies for patients if charge nurse is not available.

Ensures residents are ready for appointments.

Prepares residents for transfers and discharges.

Documents symptoms, reactions, and progress of assigned patients.

Documents concise current picture of resident’s condition. 

Gives charge nurse report of the day one hour before shift ends, as necessary.

Seeks and shares appropriate communication with supervising nurse.

Provides report to oncoming shift.

Nurse Technicians cannot do the following:

Administer Schedule II medications

Accept medications from the pharmacy

Count narcotics

Directs and Coordinates Delegated Staff

Assigns ancillary personnel by level and ability to meet resident’s needs.

Delegates nursing assistant’s activities as necessary and appropriate.

Gives report to assigned staff.  

Communicates plan of care to co-workers.

Assists in and/or evaluates job performance of nursing assistants.

Coordinates unit resident’s care efforts with physicians and other health team members.

Develops Self

Evaluates own nursing practice and participates in resources and/or experiences to enhance learning.

Assumes responsibility for knowledge, support, and implementation of current policies, procedures and guidelines relating to clinical setting.  Interprets to resident’s relatives, physicians and personnel.

Attends meetings/in-services.

Interpersonal Relationships

Accepts constructive criticism, makes appropriate changes, and seeks appropriate personnel for advice and consultation.

Practices effective communication skills by working tactfully and cooperatively with residents, families, visitors, and the entire staff throughout the organization.

Participates in problem-solving and offers suggestions for improvement of unit and nursing home function and staff morale.

Promotes and maintains effective interpersonal relationships.

Other Responsibilities

Facilitates educational experience and adjustment of new personnel to nursing home.

Understands that Onalaska Care Center is a teaching institution and facilitates the educational experience of the students affiliating with the nursing home.

Suggests areas for study and participates in activities of QI Committee as assigned.

Reports accidents and incidents to charge nurse, and assists in documenting these in the chart. 

Responds to emergency situations involving the safety of residents, other employees, and the facility.  This includes assisting with the possible evacuation of residents. 

Reports to RN charge nurse any emergency situations that may arise.

Cleans suction machines after usage and sets up oxygen tanks when empty.

Helps in arranging for spiritual care and religious services.

Instructs staff to take residents to activities, and makes sure that they are properly attired and well supervised.

Assists nursing assistants as necessary.

Instructs patients in self-help and self-care.  Participates with others in meeting basic patient needs.

Reports any repairs needed to charge nurse and then to maintenance department if so directed by charge nurse.

Follows death procedures as directed by charge nurse.

Participates in all mandatory inservices and 75% of voluntary inservices.  Attends monthly nurses meetings.

Provides leadership to non-professional personnel to her unit under the direction of an RN.

As the Director of Nursing is ultimately responsible for the total care of the patient, it is therefore most important that you and the RN charge nurse work together as a team, so that together maximum care is achieved for each patient.

Performs other duties as directed by Director of Nursing/Charge Nurse.

Reports to Director of Nursing.  Is supervised by unit nurse and charge nurse.

EDUCATION:

Student Nurse currently enrolled and taking nursing classes in a nursing program leading to a registered nurse licensure.  

On the Wisconsin Registry as a Certified Nursing Assistant

SPECIFIC KNOWLEDGE REQUIREMENTS:

Able to demonstrate successful completion of Process 1 of the Technical Nursing Program or the Basic Nursing Course of the BSN program and successful completion of pharmacology coursework. 

Ongoing grade point average or at least 2.0

Written recommendation by one current Nursing Instructor.

WORKING CONDITIONS:

Physical Effort

Ability to work with all levels of health professionals.

On feet majority of time. 

Ability to lift at least 50 pounds.

Ability to bend and stoop frequently.

Ability to wash hands in special cleaning solutions.

Mental or Visual Demands

Must have mental capacity and verbal ability to understand written communication and documentation and to communicate with residents, other members of the health care team and relatives.

Hearing and visual acuity necessary to communicate.

Motor coordination and manual dexterity needed to perform nursing procedures.

Ability to tolerate stressful situations.

Environmental Factors

Relatively pleasant, but frequent exposure to unpleasant sights, sounds, orders. 

Exposure to emotional stress.

Work Schedule

Hourly non-exempt position.  Required to work alternative weekends.

May be required to function on a clinical nursing unit on other than her/his assigned unit, in order to maintain a high standard of patient care.

This job description is not intended to be all-inclusive.  The employee will also perform other reasonable related business duties as assigned by the Supervisor or other departments.
I have read and understand this job description.  I agree to accept the responsibilities and duties as outlined.
____________________________





Employee Signature



Date

______________________________________________

Department Head Signature


Date

Onalaska Care Center reserves the right to revise of change job duties and responsibilities as the need arises.  This job description does not constitute a written or implied contract of employment.

Onalaska Care Center is an equal opportunity employer
