Bethany St. Joseph Corporation Job Description
Job Title:   
Executive Director
Department:        Administration
Supervised By:       BSJ Corp Board of Directors

Purpose
To provide leadership to staff for program development and implementation and to maintain a visible and engaged relationship with entities impacting corporation activities.
To implement policies of the Board of Directors in providing an array of services to seniors and persons with disabilities within the long term care delivery system of western Wisconsin.
To direct, coordinate and support operations of the corporation in a successful and compliant manner, responsive to needs of those we serve maintaining the trust of the Board of Directors and the public.
To ensure the Mission, Purpose and Goals of the corporation are carried out in a professional manner through services and care delivered with quality, respect and dignity.
Duties, Responsibilities and Authority
1.    Oversees all operations of corporation programs and services. Make decisions and enter into contracts that are beneficial to those we serve, staff and operations of the corporation.
2.    Monitor and enforce compliance with corporation policies, Code of Conduct and local/state/federal regulations under which programs and services operate.
3.    Ensure appropriate and necessary services are planned, implemented and evaluated to maximize effectiveness in providing quality of life and quality of care services.
4.    Respond thoroughly to areas of potential liability and implement interventions and risk management programs to minimize or eliminate exposure.
5.  Uphold the Mission, Values, Goals and Policies of the corporation through ethical and sound decision    making and judgment.
6.    Coordinate the development and reporting of operational and capital budgets and report to the Board at least annually.

7.    Analyze financial performance to ensure conformance with standards of compliance and continuing successful    

     operations financially and/or beneficial to those served.
8.    Review, coordinate and plan for future needs for:
-   Programs and services
-   Staff
-   Equipment and furnishings
-   Systems
-  Buildings remodeling and refurbishing

9.    Respond thoroughly to the governing body, units of government and business entities requesting or requiring    

       information on corporation operations.
10. Ensure resources are available to successfully operate corporation programs and services. Resources include items such as:
-   Staff
-   Supplies
-   Equipment
-   Training
11. Develop and maintain effective relationships with entities impacting programs and services.
12. Provide leadership that engages and motivates staff to help them be successful to accomplish their tasks and duties.
13. Delegate responsibility and authority to the Administrative Team, as appropriate, in order to carry out the Mission, Values, Goals and Policies of corporation programs and services.
14. Provide the public with information on long term issues and promote corporation programs and services as active and involved participants in community life.
15. Advocate for those we serve and employ to the public and with policy makers. 

Education
At a minimum, a college graduate with a degree in Nursing Home Administration, Health Care Administration or related health and human services degree.
Experience / Specific Knowledge Requirements
1.    Be licensed as NHA or licensed in a related field and have at least five years of administrative experience.
2.    Have a working knowledge of state and federal regulations and payment sources.
3.    Be able to relate in a professional manner to other health and human service disciplines.
4.    Possess communication skills and relate well to those we serve, their families, employees and the public.
5.    Be a positive and enthusiastic leader and be flexible to meet the ever-changing needs of the Long Term Care 

       delivery system.
6.    Be able to lead and motivate others.
Working Conditions
1.    Work routine and non-routine hours.
2.    Frequent use of speech and hearing.
3.    Exposure to stressful situations and deadlines.
4.    Interactions with an array of people with varied backgrounds and personalities.
5.    Occasional to frequent:
-   standing and walking
-   twisting and bending
-   lifting and carrying items up to 10 pounds
-   use of finger and hand motions
-   reaching with hands and arms
-  use of close vision and focus adjustment in a variety of situations

Bethany St. Joseph Corporation is an Equal Opportunity Employer
